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NOTE—J]obseeker may contact through this mail

Id Helpdesk.jobseeker@gmail.com. If found any

difficulties along with screenshot the error page,
if any.

This Guideline is “User Manual for online registraction job
seeker” for all the users of “Directorate of Employment
Exchange” Government of Odisha. Users of this application are
should follow --


mailto:Helpdesk.jobseeker@gmail.com

1-Click on Jobseekers Module in home page
2-Accept the Declaration page
3-Fill up the Select Exchange page
4-Click on Submit Button

5-Fill up the registration in page as per
instruction

6-Click on the proceed next step button

7-Fill up the educational qualification
page in details

8-Fill up the Experience page

9-Fill up the Language details page

10-Fill up the Additional information
page

11-Fill up the Willingness page
ONLINE REGISTRACTION STEPS
DECLARACTION

User/Candidates click on Accept the Declaration
page after click on jobseeker Registraction.




State Employment Seruice
Directorate of Employment, Gouernment of Odisha

e -Mijuk ti

Welcome, Guest (Jobseeker)

Declaration
I do hereby declare that the particulars to be furnished by me during online
registration are true to the best of my knowledge and belief.

If any information found to be wrong, My registration will be rejected and I will be
held responsible for that solely.

| Accepe | Decine |

After Accept the Declaraction page fill up the
Select Exchange page.

Choose the Qualification level and Caste (it is
mandatory)

State Employment Seruice

: : e - [lijukti
Directorate of Employment, Gouernment of Odisha

Welcome, Guest (Jobseeker)

Qualification Level *
(Choose the heightest Qualification for which you | 10TH PASS [~]
want to register) -Select-
Caste® 10TH PASS
12TH PASS
Disability (More than 40%) DIPLOMA HOLDER
State GRADUATE
HONOURS GRADUATE
District
ILLITERATE
Exchange ITI CERTIFICATE HOLDER

UNSKILLED({ BELOW ME)
UNSKILLED( ME AND ABOVE)



State Employment Seruice > -Miiukti
Directorate of Employment, Gouernment of Odisha =oHERt

Welcome, Guest (Jobseeker)

Qualification Level 3

(Choose the heightest Qualification for which you [10TH PasS ~
vsant to register)
caste™® GENERAL
GENERAL
Disability (More than 40%!) :ntage
State OBC AND SEBC
District SCHEDULE CASTE

SCHEDULE TRIBE
Exchange SEBC

jate First

If user is SC/ST/OBC/SEBC then He/She should carry the
Caste Certificate near by Employment Exchange office

m ~ Thu Sep 20 2018, 5:12:21 PM |

BHUBANESWAR

Sltate Employment Serjsyw | e - Nijukti
lirectorate of Employment, GlaEesis

BARGARH
BHADRAK
BOUDH
CUTTACK
DEOGARH
DHENKANAL
GAJAPATI
GANIAM

Welcome, Guest (Jobseeker)

Qualification Level®
(Choose the heightest Qualification for which you JAGATSINGHPUR >

want to register) IAJPUR

caste® JHARSUGUDA I
KALAHANDI

Disability (More than 40%) KANDHAMAL lentage

State KENDRAPARA.
KEONTHAR ~

District

Exchange Select District and State First

select the District Options

Select the Exchange option as per
district



State Employment Seruice

Welcome, Guest (Jobseeker)

Qualification Level X
(Choose the heightest Qualfication for which | 10TH PASS ~
you want to register)

Caste™ 0BC ~
Disability (More than 40%) ® nNo O Yes | Percentage
state

District BALANGIR w

Exchange | District Employment Exchange, Bolangir v

UWTH
Enter Characters shown in picture

[ suomi | concel |
Type the CAPTCHA and Click the submit button

Fill up the personal details page. Here is
First Name, Father Name, DOB, Gender, E-Mail, and
Marital Status is compulsory fields
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fill up the ADDRESS fields. If the Temporary and
Permanant home address is same then click on the
CHECK-BOX.

If the user is SC/ST/OBC/SEBC, he/she must fill up the
caste Certificate options

click on NEXT button

State Employment Seruice
Directorate of Employment, Gouernment of Odisha

Welcome, Guest (Jobseeker)

GOVERNMENT OF ODISHA
EMPLOYMENT EXCHANGE : District Employment Exchange, Bolangir
EEEEEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEE

ation is not yet complete. You may "Proceed to Next Step" to continue your registration. Your unique ID and Password is

: 0D0212018T5
: 08091988
: 20-09-2018
Password is send to the email id provided during registration
Name of the Employment Exchange : District Employment Exchange, Bolangir
Click here to Procee d Next

Click on Proceed Next button

Fill up the Educational qualification page



State Employment Seruice

Registration Mo,

Verification Due Date

Exom paszed
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Click on Submit button

Fill up the Exprience page

State Employment Seruice

) 1E al

Vielcome, Guest (Jobseeker)

Mame-Of-Employer  From-Date To-Date HCO POst/Designation Type-of-Job Pay-On-leaving  Sector Reason for leaving  Eigible for Gove. - Whesther to count

Exchange Dis
Application Date 11-10-2018 Varification Due Date 01-11-2018

Sectr == v Nems of Emlayer ™ [

mployment Exchange, Bolangir Registration No.

212016T5

Expesisnc ek v Type of Job PartTime ® FullTime Yes ® N
) - L - Eqerince
From e o w o [0 (i
manths)
. Re
Poss/Designation * Wheather to couns for Six months? Yes ® Mo =hed
P

Reason for Leaving Sdear v




State Employment

Seruice

Weloms, Guest (Jobseeker)

T . v . " . . - Eligible for Gowt. Wheather to count
Hame-Of-Employer  From-Date To-Date NCo POst/Dasignation Type-ai-Job Pay-On-Leaving Sector Reason for leaving S0 =
Exchange District Employment Exchange, Balangir Registration No. ODO212018TS
Application Date 11-10-2018 Verification Due Date 01-11-2018
Secor CENTRAL GOVTIC.G) v Name of Employer = [ERHIK

Exparisnce
Experisnce Type ADMIMSTRATIVE v Type of Job PartTime ® FulTime zxé‘uz* Yes ® No
job
e - Exparisnce
From * W |[0_|[orr T i__|[10__|[oir m 0
months)
TOOK v
Payen e
Post/Designation ™ Pest/ Designation i not listed in the above list, Select —others-  Whesther to count for Six months? Yes ® No Lemi o
- from the list and Enter the Post/Designation in the shove - ™M
tescthox
Reszson for Leaving [N CONTRACT v Nature-of-Work p
4

click on Next button

fill up the language details page

e -Mijukti

State Employment Seruice
Directorate of Employment, Gouernment of Odisha

Welcome, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration No. 0D0212018T5
Application Date 20-09-2018 Verification Due Date 20-10-2018
Language * -Select- ~
[ ] oo
Read O
Proficiency Write ]
Speak O




State Employment Seruice

Oirectorate of Employment, Gouernment of Odisha

Welcome, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration No. 0D0212018T5
Application Date 20-09-2018 Verification Due Date 20-10-2018

ODIA
Language * ODIA v

oEs

Read O RWS
Proficiency Write |
Speak O

=1

Select the language option and profiency(tick on
read,write,speak) option, click on add option then click
on next button

fill up the Additional information details page

State Employment Seruice

Directorate of Employment, Gouernment of Ddisha

Welcome. Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration Ho. 0D0212018TS
application Date 11-10-2018 Verification Due Date 01-11-2018
Ara you reacy to sane Anyvinera in Indz ¥ #re you Employed Ho L
Tdantity Proof (Paszport Voser [0,Ration Card tr.) ZEDHERCARD ¥ Tdenity Proof Numbar
Expected Minimum Salary : Loczl Jobs(Rs PM) Outsids Jobs{Rs PM)
Whather Ex-senice man Yes Mo \hather Displaced Mo Displaced ¥
License License Mumber Registering Authoriy License Tssue Dste License Expire Dste Select
AUTC RIKSHAW ¥ 272 P8 |i[io |/[zeni 7 |/fo |ifzme ==
T o SR P Y T Cereificate Dare ;
NCC and Others W Centificate Mumber Registering Authoriy (DOMILITY) Select
SELECT v = Save
Sports CGartifing Authanity Sports Level and Grack CGertiicate Datz Slect
c [ =
KABADI v = Select v [Sele ¥ %= /0 Save
Physical Standards ™
S e oy e (o Ches: [vithous expansion] | [with b (More e 0] _ .
Wiesr Glzszas Haight (in Cms) Wisight (in Kgs) e Disebiity (More than 40%) Eood Group
i fefe inch
v o | B v
as R - ] HO B Flus



State Employment Seruice

Oirectorate of Employment, Gouernment of Odisha

Welcome, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration No. 0D0212018T5
Application Date 20-09-2018 Verification Due Date 20-10-2018
. ADHOC
Vacancy Willingness DAILLY WAGES
REGULAR OHNLY v

wiilingness

‘Whether willing to

(if)Uundergo training Specify Trade(s) |fSeIectf ~

et | v |

After fill up the willingness details page click on next
button

Final Acknowledgement page will appear

State Employment Seruice m

Welrome, Guest

Besployemsent Exchauge : District Enugloysent Exchauge, Bolaugiv

Acknowledgmens

Birgistratinn Bfficer's Sigeabers and Siil

ict Employeent Excfinge BALANGE ty

Backto Hama



Important Points—

» Once a candidate applies for online Registration in
employment exchange through internet center/
common services center a temporary number will

be generated
» This temporary registraction number needs to be

validated within 20 days of issue of this temporary
number. The candidate has to visit the concern
district employment office with required document

in original within in due date to validate the same
» The generated temporary registraction number

would automatically show the name of the
concerned district employment exchange and date
by which candidate has to visit to D.E.E for
authentication of the temporary registraction

number
» In case of urgency the candidate may apply any

vacancy citing of temporary registration number
but the candidate has to visit district employment
exchange within the due date to validate otherwise
the temporary registraction number will be

cancelled
> If the last date fall on govt holiday it is the

responsibility of the candidate to validate it prior to
this date on any working day by visiting the District
employment exchange or else it will be cancelled.



Guideline for Employment Exchange
Officers

NOTE—]obseeker may contact through this mail

Id Helpdesk.jobseeker@gmail.com. If found any

difficulties along with screenshot the error page,
if any.

e Employment officers first choose the
for official use only options then click

on employment officers column.
e login the user ID and password then

click on submit button


mailto:Helpdesk.jobseeker@gmail.com

6@al @& 6aQl, G4l AARR

State Career Service ,Government of Odisha

ment Exchange
Citizen Service For Official Use Only

Supper-User

Employement Officers

State Co-ordinator

Registration - Renewal Employment Services

As per the rules now in existence and as per the machinery now available, the candidate has to report in person to # New JobSeeker Registration

get his name registered in the Employment Exchange. But in future, when the provision for online registration comes

into effect, the candidate can register his name from any computer that has an internet connection. But the Notification of vacancy

certificates, in original, are to be produced in the Employment Exchange with in the specified time for verification to

avail seniority from the date of registration. Public Dashboard

The minimum age limit for registration is 14 years. Mo maximum age limit has been prescribed. 0 :CandidatesRegiste
©O: Employer Register

A candidate can register his name only with the Employment Exchange under whose jurisdiction he resides. Dual 0O: Current Vacancies

e After select Registraction column,
Click on verification of registraction

District Employment Exchange, Keonjhar (OD181)

Please do not refresh the page!

Collapse all  Show all message (0) Collapse all  Show 5 only



Enter Your Registration Mumber: [opis1 |[poie ||

Back to Menu

e Give the Temporary Registraction

Number And Click the SUBMIT
button

Enter ¥Your Registration Number: [opisr  |[zo1s  |[T4]

Back to Menu
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caste osc Caste Certificate

v e T .

e bt .

State Belongs Veriisd

R p—

annamom [ETaw] memar
—— = e — —— — o A
F— ; p— E—lc—
—
e = —— e e ey

NoBprae T




e Click on Allocate NCO button

Exchange District Employment Exchange, Phulbani Registration No. 0D1612018T1
nco * [ Matriculates/10th Standard Pass : X0 v NCO Language ARABIC v
OR
NCO (Manually provide
NCO in 6 Digits only)
NCO Proficiency Main/Alternate
Seniority Date
License Registering Authority |—Se|ect— e
License Issue Date l:l*’ l:l; I:l £ Expire Date l:l*’ l:l; |:| £
NCO Excluded

List of jobs (NCO's) for which candidate is not interested, for example, class IV jobs

[-select-

~]
i | ooic|

View NCO

[-select- -

Hote: NCO (Mational Clasification Code for Oc ion)

et [ oo |

Back to Menu  Back  Print X-10short

e Click on save option
e Print the X-10 Short

Employment Exchange :

1.Registration No.

REGISTRATION IDENTITY CARD
(X-10)
(NOT AN INTRODUCTION CARD FOR INTERVIEW WITH EMPLOYERS)
COVERNMENT OF ODISHA

District Employment Exchange, Gajapati

0010120182607 (Ref:0D1012018T1)

2. Name RDSGFG SDGSDG SDGD
3. Father Name SDGDSG

4. Date Of Birth 1 Jan 1995

5. Sex MALE

6. Caste SCHEDULE CASTE

7. Date Of Registration 29 Oct 2018

8. Next Renewal Due Oct 2021

9.NCO Details

[nco [occupation [Geniority Date |
[xoe120 [ T [Soct i |
Note:

1 Bring siong is s whensier jou st Spiomart (e

oz your reglsaton Number v

ur regiETa

. For rastrafion of cid semiorisy, DRocoe YOUF relleus Sip mmmectsimy =fer gasing relleve fom jo5.

e cos
1 Ty ety Card ranswed ca 2ny cay SLring B Man In which your ranswal Iz e, cnilne o by persseally Wsiing of Siough memanger or by post
cEnomiad In 25e o RIIFE I CALIEranams IN Bme.

o s ofice 23 3000 25 you get emplomETt.

responcing i Eis ofice

2y Ieformetion farisned Dy e ppliGRk SIS 0ULID e fise sbseguesiy, NiS/Mer neglsrzion Is i2bie 1D be cznced
5. The cancicates, cotec for criine regication ane colely resnsie for GG 3y INOTAS Infort

ec.
0. THiS ofice Wil D Faic responsibie for any Incorrect e,

(gt re of topiicanty

Back to Menu

{Emplayment Dfficer)
District Employment Euchangs, Gajapat!




